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Enrolment in a Course/Activity 

 

 Step 1:  Click on the  link on the home page of the U3ASP 

website   www.u3asouthpen.org.au 
 Step 2:  Log in using your Membership Number and Password if you have already registered on the 

system.  (If you want to join U3A click on the   link  and you will have to Enrol as a 

New Member to obtain a Membership Number and create your own Password.) 

                           The system will open with a Welcome screen with your name; 
 Step 3:  Click on the green View Courses button and the View Courses screen will open. 
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 Step 4:  If you hover over the Course description of any course a box will appear telling you 

the maximum number for the course, how many are enrolled and if there is a wait list. You 

can click on the course description to see more details about the course.  You must enrol on 

the system and not via a Tutor or Activity Leader.  

 
 Step 5:  Choose the course/activity you want to enrol in (by scrolling down or sorting using 

the underlined headings) and click in the corresponding box to tick it. 

                    
 

 Step 6:  Click on the  button and the Selected Course to enrol into screen will  
appear.  

  
 Step 7: You can remove one or all selections if you want to.  If you want to go ahead with 

the enrolment click on the  button.   An email will be sent 

to you and the Tutor/Leader and you will return to your Member Details screen.  At the 

bottom of the screen in the Enrolments and subscriptions section your enrolment in the 

course/activity will be recorded.  If the course is full you will see that you are on a wait list. 
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